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Phrases (88%) i,

Would like to draw (or call) your attefit
Please note (or take note) that

Please take due notice

Should remind you of

Examples (BEHI)

We would like to draw your attention to a growing
concern among the local intelligentsia about a pos-
sible ballot box coup d’ etat .

(RO + ORI O B A AN IEEE
ek » EAGEER )

I should remind you of the lax control at the exit
gate of this factory, and also of the absolute neces-
sity to take up the slack for security reasons.

(A NFRR R DRI SSE P RAAY - WA 22
Ut > LIRZe 2 - BGEETER )

§. aXEREHR
Phrases (885
Is herewith for your kind attention

Is to keep your office posted (or informed, updated)
Bring it to your knowledge that

Kindly please follow up on this matter

Examples (BEHI)

The name list of all eligible candidates is herewith
attached for your kind attention.
(e EE AL E 0 HEEEMR <)

As this Bureau is monitoring the livelihood of vari-
ous disadvantaged groups in our district, we will
soon send researchers to visit your Center. Kindly
please follow up on this matter.

(AR EAEE R A sk A I 5558 [T < B AR
1B » IR IRENT 78 N B T35 &
D HEAE - )

2
%farm @7///&4// yd

EPERATIS /ERE FR1BA (HEEBIJ|IEEHREEF )

It seems that a new building goes up every day in our city. People
say that is progress. There is no doubt that the city is growing and that we

need more buildings. However, I think an effort should be made to pre-

serve old historic monuments.

.

B R B 32 pmmue ) suimsms
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q. SXEE1ERS
Phrases (5852

~ Circulate this note

Please initial and pass on

Please pass this circular (or this message)

around

Please read and relay it

Please acknowledge and then transmit to others

Examples (BEH)

At about nine o'clock this evening, one will be able

to see from this observatory a lot of flecks of cos-

mic junks sizzling through the night sky. Please

pass this message around.

(G AR - AT ER 3SRz

LR e B i 2 - A8 EAGEEEEER <)

A memo explained that the power outage was due

to a generator unit going off line for five hours.

Since we need to allay public fears, please read this

memo and relay it to all parties concerned.

(— S8 L R IE B IR A PR A E

PEAH BRI T/ NF o 7P EORBBERE » W5 (H

BERZ ST RATHBAEEAL © )

10. B9EREEER (BXERER)

Phrases (G850

Dump (or trash, discard) it after reading

Please read and then destroy

tear up (or obliterate, burn up) after reading it

Put it to the shredding machine after reading
Examples (&)

The tutor engaged by the official for French lessons
has disclosed on this piece of paper, the latter's inten-
tion to resign. You will please discard it after reading.
GENL'E BRATHSERIAL N IESCATTEE — AL
B E BRIRHREE > AERIREES <)

proper human resources to carry out the job of preserving the historic

buildings.

Historic buildings are a valuable part of our heritage. For one thing,

they are a symbol of the past. They remind us of where we came from.
For another, they may have historical significance. Some important events
took place in some of these buildings. If they were lost, we might forget
these events as well. What is more, they are unique and beautiful.

Preserving them would make our city more attractive.

Since preserving our historic buildings is so important, we need
to let experts evaluate the old buildings and decide whether they are

worth protecting. We also have to budget enough money and allocate

Along with our government's efforts, we expect the private sectors
to donate their resources to wake up the whole society to the sense and
sensibility of appreciating the cultural heritage. Only through the coopera-
tion between the government and common people, can we keep the his-

toric buildings from oblivion.

This classified report concludes by proposing a
system of security clearance for all high-pow-
ered employees. Owing to its sensitive nature,
be sure to put it to the shredding machine after
reading.

(GE P S G A AR e Re IR B Y
kB it S A A o Rk B BURE
HILEEF L RSB <)

A.To Higher Authority ( F17320)
1. EERZYEMITE

Phrases (GB8&)

Your ratification is respectfully requested

Is submitted for your kind approval

We ask for your authorization on

We hope for your generous clearance of
Examples (&EHl)

Such control measures as set forth above do aim to
put a stop to funneling off of the current emer-
gency reserve fund. Your ratification is respectful-
ly requested.

(EAE I MEAINLRE - CEFAE 1B A BT i
BB BB RFETTAMIB K - 32
o)

Most wildlife, if left to fend for themselves, will
face extinction in a very short time. That is why
we have drawn up this species multiplication proj-
ect. Now, at this opportune time, the project is
submitted for your kind approval.
(RETEFEFHVAREEBEE R - BE
TRPR 0 1 R AE AR (A BT A TEY) 1l
REETE o WS I E E R o WS
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